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SUBJECT: OFF-DUTY POLICE ACTIONS

1. POLICY

A. The safety of sworn members and others in the immediate area shall be the paramount
concern when deciding to take any off-duty police action. Also, any action taken off-
duty must always be consistent with Federal and State law and Departmental policies
and procedures. All off-duty police actions, regardless of the jurisdiction of occurrence,
are subject to review, investigation and disciplinary action, if warranted.

B. All off-duty police actions reflect upon the integrity of the individual sworn member as
well as the entire Philadelphia Police Department. Therefore, all off-duty police actions
must be beyond reproach and avoid even the appearance of any improprieties. As such,
sworn members shall not take any off-duty police action in any minor family or
neighborhood disputes, summary offenses or traffic violations, unless such action is
necessary to prevent bodily injury, serious bodily injury or death. Sworn members shall
call Emergency 9-1-1 in these situations.

C. In most off-duty situations, the safest and tactically superior action is to simply call
Emergency 9-1-1 and provide detailed information for the responding on-duty officers.
There is no cowardice in not taking off-duty police action when not properly prepared
or equipped. It is simply proper officer safety tactics to protect yourself as well your
family.

D. To ensure the safety of sworn members and their families, sworn members in “no-
duty,” “limited duty” and/or “restricted duty” status are prohibited from taking any off-
duty police action, other than calling Emergency 9-1-1. However, this restriction shall
NOT be construed or interpreted to restrict any sworn member, regardless of duty
status, from defending themselves, their families, or another officer, if necessary, from
bodily injury, serious bodily injury or death.

E. Sworn members using intoxicants or taking any medication that may impair judgment
or physical abilities are prohibited from taking any off-duty police actions, other than
calling Emergency 9-1-1. However, this restriction shall NOT be construed or
interpreted to restrict any sworn personnel from defending themselves, their families,
or another officer, if necessary, from bodily injury, serious bodily injury or death.
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2. PROCEDURES

A. Most times an off-duty officer lacks body armor, may be unarmed, and usually lacks
backup or communications. In cases where the officer observes behavior warranting
police intervention, the officer should dial Emergency 9-1-1, clearly identify themselves
as a police officer, and be a good witness. When possible, a call to 9-1-1 should be
placed prior to taking any other action.

B. When making an arrest or initiating any police action, the officer will clearly identify
themselves to the parties involved, including arriving on-duty police officers by
displaying an identification card and/or badge, if practical. Upon arrival of on-duty
police, the initially involved officer will turn over responsibility unless they are making
an arrest. When making an arrest or initiating police action, the officer will be
responsible to prepare a Complaint or Incident Report (75-48) and follow all normal
arrest and investigative procedures. A street supervisor will be notified and respond
immediately to all incidents of this nature.

C. Upon arrival at the scene of an off-duty police action, the street Supervisor will ensure
that Departmental policies and procedures are followed. The Supervisor will assume
responsibility for all police personnel, evaluate the incident, and direct all necessary
and appropriate action be taken.

D. When an officer who has taken police action is suspected of being impaired, the first
supervisor on the scene will order the officer to submit to a breathalyzer or a urinalysis
examination as provided for in Directive 10.10, “Impairment and Drug Testing of
Police Department Sworn Personnel” and will arrange for transportation. The
supervisor will ensure the suspected officer is prohibited from drinking, eating,
ingesting, chewing gum or using tobacco until after the breathalyzer examination is
performed.

1. Refusal of a direct order by an officer to submit to a breathalyzer examination or
urinalysis examination will result in disciplinary action taken against the officer.

3. REPORTING REQUIREMENTS

A. For every off-duty arrest or police action, the Operations Room Supervisor of the
district of occurrence, prior to the end of that tour of duty, will send a computer
message to Internal Affairs through the police intranet homepage “Off Duty Incident
Reporting Notification” screen. The message will contain the officer’s name, payroll
number, badge number, district/unit assigned, DC#, defendant’s name, and the
circumstances of the arrest or the incident. Additionally, a copy of the Internal Affairs
notification screen shall be printed and faxed to the involved officer’s Commanding
Officer.
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*1 B. Any time an officer responds to a domestic incident (including the service of a
Protection from Abuse Order) involving a Philadelphia Police officer, the Operations
Room Supervisor of the district of occurrence, prior to the end of that tour of duty,
will send a computer message to Internal Affairs through the Police Intranet
Homepage utilizing the “Off-Duty Incident Reporting Notification” screen. The
message will contain the officer’s name, payroll number, badge number, district/unit

*2 assigned, DC number, complainant’s information, and the circumstances of the
incident. The Operations Room Supervisor will notate the date and time sent on the
district’s Sending and Receiving Sheet (S&R).

*1/2 NOTE: “Domestic Incident” will be noted in the summary section of the form.
Notification to Internal Affairs does not imply wrongdoing on the part of the
involved officer.

*2 C. Internal Affairs will track and review all off-duty domestic incidents. After review, if
the incident does not initiate an internal investigation by Internal Affairs, the involved
officer’s Commanding Officer will be notified via memorandum, through the chain of
command detailing the incident.

*2 1. The Commanding Officer of the involved off-duty officer will speak with the
involved off-duty officer in reference to the domestic incident. The Commanding
Officer will be responsible to prepare a memorandum detailing all
recommendations, actions, and steps taken (e.g., Penn Behavioral Health, E.A.P).
A copy of that memorandum will be sent through the chain of command to their
respective Deputy Commissioner as well as the Deputy Commissioner, Office of
Professional Responsibility, within fifteen (15) days.

*2 2. The Oftice of Professional Responsibility will maintain a file on all domestic
incident action reports.

D. When an officer is injured as a result of an off duty arrest or action, the procedures in
Directive 12.14, “Injuries on Duty” will be followed.

E. The Commanding Officer of the involved off-duty officer will review the off-duty
arrest or police action. A full report of the Commanding Officer’s investigation,
findings, recommendations, and action will be forwarded to Internal Affairs through the
chain of command within five (5) business days regardless of whether or not
disciplinary action is warranted. This will include all 75 series reports, arrest reports,
injury reports, etc. Internal Affairs will track and record all off-duty arrests or police
actions and will serve as the Department’s central review and repository unit.
Notifications to Internal Affairs does not imply wrongdoing on the part of officers who
take police action off-duty. In the cases where Internal Affairs will conduct an
investigation, the involved officer’s Commanding Officer will be notified that their
report is not necessary.
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F. An officer who makes an arrest outside the city will contact their district/unit as soon
as possible. The supervisor notified will initiate the necessary messages.

4. FIREARMS

A. While sworn members are permitted to carry authorized firearms in accordance with
Directive 10.6, “Firearms Policy: On or Off Duty” while off-duty, they are prohibited
from carrying any firearm when using intoxicants or taking any medication that may
impair judgment or physical abilities. This includes officers in “no-duty,” “limited
duty,” and/or “restricted duty” status.

B. Off duty officers are responsible for the safe carrying, transportation and storage of city
owned or authorized weapons. Officers will take all necessary action to ensure these
weapons are secured properly.

1. All standard service weapons and authorized alternate weapons shall not be
stored in an unattended vehicle at any time.

2. All standard service weapons and authorized alternate weapons shall be properly
secured when not being carried.

BY COMMAND OF THE POLICE COMMISSIONER

RELATED PROCEDURES  Directive 3.9, Domestic Abuse and Violence
Directive 6.6,  Impairment and Drug Testing of Police
Department Sworn Personnel
Directive 10.6, Firearms Policy: On or Off Duty
Directive 10.8, Police Confrontations
Directive 12.14, Injuries Oft-Duty

FOOTNOTE # GENERAL # DATE SENT REMARKS
*1 7082 04-15-14 Additions
*2 7571 06-02-15 Additions/Changes
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